REGISTRATION SERVICES HANDBOOK — REGISTRATION ON LAWNET

Registration on LawNet

I.  Registration Holds

Before Pre-Registration and Add/Drop begin, ensure that you do not have any holds on your
student account as these can prevent you from participating.

Check your hold status via Student Services Online (SSOL), where you will find guidance on the
four types of holds that will prevent registration when placed on a student’s record:

The University reserves Name of Hold: Only the office that placed the hold

the right to withhold the may remove it:

privilege of registration

for the following
reasons:

Unpaid debt to the Financial Hold Student Financial Services

University Phone: 212-854-4400

An academic issue Dean’s Hold CLS Registration Services
Email: registrar@law.columbia.edu

Immunization Non- Immunization Hold Health Services

Compliance Phone: 212-854-7210

Compliance Hold Sexual Respect communitycitizenship@columbia.edu

*Pro Bono Hold (applies | Pro Bono Office of Public Interest/Public

to JD students only) Service Law and Careers (Pro Bono
Program)
probono@Ilaw.columbia.edu

*This hold is managed by PI/PS and will not show up on LawNet or SSOL.

After contacting the office responsible for managing the hold, please allow 24 hours for the
hold to clear on SSOL. Once the hold has been removed please email
registrar@law.columbia.edu.

Registration Services, Student Services, and the Office of Graduate Degree Programs cannot
remove Financial, Immunization, or Pro Bono holds.
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Il. WHERE DO | GO IF | HAVE A QUESTION ABOUT...?

Registration Services Student Services (for JDs) and Office of
Graduate Degree Programs (for LLMs)
e Mechanics of how to pre-register e Advice related to creating a balanced
o ICYMI: LawNet has tutorial schedule
videos e How to ensure you meet graduation
e Logistics and Systems related requirements while also fulfilling co-
guestions curricular objectives
e How to use LawNet e Accommodation related inquiries
e Where to find the curriculum guide | (email accommodations@law.columbia.edu)
e Enumeration of graduation e Any general questions about academic
requirements rules and policies
e Questions about digital forms e Management of campus resources

Either way, start with one of these offices and we will direct you to the right resource!
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lll. Choosing Courses

The first step in Pre-Registration is to identify the courses you might want to take.

NOTE: Please review the course types that are included in and excluded from Pre-Registration:

Three tools that you can utilize to identify courses of interest to you:

» Curriculum Guide
» Course Evaluations
» Degree Requirement Status (DRS) Report (for JDs only via LawNet)

> Curriculum Guide

Up-to-date course information can be found in the Law School’s online Curriculum Guide. To
find courses, you can search using a range of criteria:

o Course level o Instructor

o) Course type o Day and time
o Method of Evaluation o Writing Credit
o Area of Study o New course

NOTE: To conduct a course search, you must select at least one criterion in addition to
semester.
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Once you perform a search, you have two options for saving the course information:

1. Create an Excel spreadsheet, by clicking the “Download Search Results” button. This will
download the course title, instructor, schedule, type, points, semester, and course
number.

2. Create a list of “Favorite Courses” by clicking the hearts next to the course title (this
requires you to log in at the prompt). You can then click ‘My Favorite Courses’ to
produce the list of courses you have saved, which will include course descriptions and
method of evaluation in addition to the information downloaded in the Excel
spreadsheet. You will also be able to access this information in LawNet when you add
courses to your Pre-Registration choices.

Found 22 courses.

Currently Searching By:

Curriculum Levels: Upperclass Curriculum , School Year: {7} Term: Fall , Area of Study: Constitutional Law , Start Time: 7
AM, End Time: 9 PM

CLEAR ALL FILTERS DOWNLOAD SEARCH RESULTS

Advanced Constitutional Law: Separation of Powers

L6476 | Upperciass | Lecture / Constitutional Law

Section 001 ©

School Year & Semester In; rs Location Schedule Points.

m

1:20 - 2:40 pm
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> Course Evaluations

Reviewing student evaluations of the courses taught in previous semesters can help you
identify courses of interest to you. Course Evaluations can be found under “Course Evaluation
Reports” under the Student Services menu in LawNet.

Course Evaluation Reports

{Eh| print thiz pags
The form below allows you to browse through past course evaluations. You can select a particular term for which you wish to
generate evaluation reports or provide a guery for all ierms.

Mote that yvou do not have to complete all fields. In the "Course Mumber” field, you can search by a course number such as
L6108 The results will yield all sections. If you have selected a "School Year/Term” typing in a few letters of a course name
will present a list of course name containing those letters.

Find Evaluation Reports

School YearTerm: | Any v | ) Fan I spring L January ) Summer

Course Number: [ ]

Course Name: | |

Instructor: | Select Insiructer v

) Search Reports

Once you search for courses of interest, you will see a list of all courses that meet the search
criteria you set:

Course Evaluation Reports

IEi| print this page
<< Back to search

Section Term Location/Day-Time Instructor(s) View Report
[ |
Section 1 18F GRHL 102a, T: 420 PM-6:10 PV [ Q View Rem_
Section 1 18F GRHL 105, TR : 9:10 AM - 10:30 AM _ Q View Report

2 records found, displaying_all records

When you click on “View Report,” you will be able to choose the evaluation statistics and/or
students comments:
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Course Evaluation Reports

ﬂ| print this page

<< Back to search

Section Term Location/Day-Time Instructor(s) View Report
|

Section 1 18F GRHL 1022, T-4:20Pm-6:10 PV | Q View Report

Jl View Statistics _
$ View Comments _

Upper-Year Courses

Section1 18F GRHL 105, TR - 9:10 AM - 10:30 AM [ EEEEEEEEENN Q View Report

ill View Statistics
Upper-Year Courses
& View Comments

2 records found, displaying_all records.
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> Degree Requirement Status (DRS) Report (for JDs)

JDs should also review their Degree Requirement Status (DRS) Report in LawNet.

This report allows you to see:
v" Number of points taken and those outstanding for completion of the JD
v" Number of points counting toward the specific limits:

Law School points

Non-regularly scheduled classes
Service as a Teaching Fellow
Moot Court

Journals

Supervised Research
Research Assistant
Externship Fieldwork
Non-Law School points

O 0O O O 0O O O

Clinics and externships
Faculty-Directed Reading Groups

v' Requirements that have been completed, are in progress or outstanding

Major Writing

Minor Writing

Experiential Credit
Professional Responsibility
Legislation Regulation

Students pursuing a dual degree should note that the DRS does not currently track their degree
requirements and should discuss their academic progress and plans with an academic advisor
from Student Services. JD/MBA students should meet with Timur Pakay, Director, Reuben Mark
Initiative and JD/MBA Programes.

If you have questions regarding graduation requirements or your progress towards
graduation, please discuss with an academic advisor.
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IV. How to Pre-Register

Pre-Registration is NOT time sensitive/first-come, first served. You can change your selections at
any time during the Pre-Registration period.

> Adding Courses

Once you log into LawNet, select ‘Pre-Registration’ under the ‘Registration Services’ menu and
you will see this screen:

PreRegistration for Fall 2022
is available from 12:00 PM, June 13 through 12:00 PM, June 27.

You are not currently preregistered for any classes for Fall 2022.
op Add Course
W Pre-Registration Main Page

To begin Pre-Registration click on “Add Course”.
You will then have three options for identifying courses to add to your Pre-Registration choices:

» Browse all available courses — this will show you all of the semester courses;

» Add from My Favorites — this will show you all of the semester courses you identified as
your favorites in the Curriculum Guide;

» Search courses — this enables you to reproduce the search functionality of the
Curriculum Guide.
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Whichever search mode you utilize, the results will be presented in alphabetical order (note:
the name of all seminars start with an ‘S.” prefix):

Preregistration

Ell prinit this page

PreReagistration

Browse All Available |

2 . .
Preregistration
Add from "My Favorites" W N

Search Courses Offered in the

— Courses Offered
Start New Search  Refine Search Criteria

ViewAll A B C D E F H | J L M N P R § T U
Section Points Location/Day-Time Instructor(s) Action
C. Law and Economics, L9069
Section 1 20 September 6 - December 22 Fox, Merritt B.; Gilliz, Talia
TBA M 420 PM-6:10 PM q} p &
Commercial Finance and Secured Transactions, L6392
Section 1 4.0 September & - December 22 Mann, Ronald
TBA , MTW : 10:40 AM - 12:00 PM q} p Q‘
Comparative Criminal Justice, L6942
Section 1 2.0 September 6 - December 22 Davis, Frederick
TBA, T 10:10 AM - 12:00 P q}“ p &

Conflict of Laws, 1L 6422
Section 1 3.0 September 6 - December 22 Monaghan, Henry Paul {'F ,O @

TBA TR : 1:20 PM - 2:40 PM

To add a course to your Pre-Registration selection, click on the green plus (+) button and you
will see this screen:

Add to Pre-Registration

View Course Description
View Course Evaluations

View Textbook Information

Preregistration

| prit this page

PreReqgistration 1

Courses you are currently preregistered for Fall 2022:

4P Add a New Choice

.| Primary: C. Law and Economics

e September 6 - December 22 . 2
add alternative L9069-1  Points: 2.0 TEA. M 420 PM - 6:10 PM Fox, Meritt B Gillis, Talia ol "3

-

ﬂf Pre-Registration Main Page
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» Adding Primary and Alternate Choices

Having added one primary course choice to your Pre-Registration selection as described earlier,
you can continue to add primary and alternate courses up to the limits based on your class
standing:

e 3Ls and LLMs — can pre-register for up to 6 primary and 6 alternate courses
e 2Ls - can pre-register for up to 8 primary and 8 alternate courses

Primary course choices:

e To add — click on the green plus button to add a new course
e To change the order of priority of a primary choice — click on the course box and drag it
above or below other classes on your Pre-Registration List

Alternate course choices:

e To add — click ‘add alternative’ option in the primary course box

e To change the order of priority of an alternate choice — click “delete” to remove the
course from the relevant primary course choice and add it to a different primary course
choice by clicking “add alternative” under the primary course choice.

Preregistration

(G| prirt this pags

PreRegistration

Courses you are currently p i for Fall 2022:

dh  Add a New Choice

1.| Primary: C. Law and Economics
edit

N . September 6 - December 22
2dd alternative L9069-1  Points: 2.0 o N o e i Fox, Meritt B.; Gills, Talia Jel e

W Pre-Registration Main Page

Preregistration

@] prie his page

Courses you are currently i for Fall 2022:

& Adda New Choice

1| o C. Law and Economics
Bk September 6 - December 22
edit 9069 - Points: 2 = = s, T
L9069 -1 0N 20 TEn M 420 PM - 610 PIL Fox, Meritt 8., Gilis, Talia o a €

Alternative: Corporations

- sl e

Y  Pre-Registration Main Page

You can continue to add, move, and delete primary and alternate course choices until the close
of Pre-Registration. At that time, your Pre-Registration choices will be finalized and you cannot
make any further changes, though you can access the record of your selections through
LawNet.
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V. Registration Changes during Add/Drop

Once you log into LawNet, select ‘Add/Drop’ under the ‘Registration Services’ menu.

pﬁ Registration Services

Add/Drop
Check Grades
Check Schedule

—

Classroom Seat Reservation
Degree Requirements Status
PR Lottery

Preregistration

¥ ¥ ¥ ¥ ¥ ¥ v v

View Site

The Add/Drop application is where you can:

> Review schedule

The application is broken up into two tables:
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The courses in which you are enrolled are listed in this table.

4P Add a New Course

Courses you are currently registered for

Antitrust and Trade Regulation b 4
COURSE ID INSTRUCTORS LOCATION / DAY-TIME POINTS
L6283 -1 McCrary, Justin TBA TR : 1:20 PM - 2:40 PM 3.0
more
Bankruptcy Law ®
COURSE ID INSTRUCTORS LOCATION / DAY-TIME POINTS
L6536 -1 Mann, Ronald TBA , MTW : 5:10 AM - 10:30 AM 4.0
more
Evidence n
COURSE 1D INSTRUCTORS LOCATION / DAY-TIME POINTS
L&241 -1 Shechtman, Paul TBA , M : 6:20 PM - 9:10 PM 3.0
more
Mass Torts b 4
COURSE 1D INSTRUCTORS LOCATION / DAY-TIME POINTS
L6220 -1 Ohlemeyer, Wiliam TBA , R : 2:50 PM - 5:40 PM 3.0
more
Total Points 13.0

Click on ‘more’ under the course number to access more information about the course.

Advanced Family Law: Pre-Nups, Property Dist

COURSE ID INSTRUCTORS
LEsa1 -1 Hennessey, Patricia

‘ mure@ t

Course description
Course evaluation

Textbook information
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The courses for which you are waitlisted are listed in this table and organized with the same
information as registered courses plus additional information about your waitlist position.

Waitlist status

Closed — Course is full and you cannot

register
Courses you are currently waitlisted for: Seat Reserved — You can register as long
as you resolve conflicts
5. Private Capital b4
COURSE ID INSTRUCTORS OCATION f DAY-TIME POINTS STATUS CONFLICTS
LE415 -1 Talley, Eric TB8A , T: 620 PM-8:10PK 2.0 Closed Class is full;
more Wait List #1 Missing Prereguisites:
& registered Corporations,
1 waitlisted Missing Coreguisites:
Corporations
EJJ 5. Trial Practice b 4
COURSE ID INSTRUCTORS LOCATION / DAY-TIME POINTS  STATUS CONFLICTS
TR K ) ) . "
L9175 -1 He Enrollment Information 3.0 Seat_Fteser'.red TII'HE conflict with LAW
more & registered -L6581
. 3 seats reserved  -001(Wednesday),
Number of students registered 0 waitlisted Missing Prerequisites:
Evidence /\
Number of seats reserved /
Number of waitlisted students

Registration Conflicts

Reasons you are waitlisted

If you are unsure why you were not registered or waitlisted for a course for which you pre-
registered, please review “How the Lottery Works” in the Pre-Registration Handbook on the
Resources page.
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» Adding and Dropping Courses
Dropping Courses

To drop a course, click on the red X button in the top right-hand corner of the course.

COURSE ID NSTRUCTORS T T

=

L&581 -1 Hennessey, Patricia TBA W :6:20 PM - 810 PM 2.0
more

You will see a pop message to confirm the course you are dropping:

The page at https:flawnet-stage.law.columbia.edu:8443 says:

You are about to drop course Corparate Finance, Section 1. Do you want to proceed?

v" You are responsible for ensuring that you remain in full-time status:
o J.D.s may register for no fewer than 12 points
o LL.M.s may register for no fewer than 11 points

= |f you do not see a red X, you are not able to drop that course on LawNet.
o Thisis the case for:
= Externships — email the Externships Office and CC the Director Externships and
Field-Based Learning;
= Clinics — email the Clinics Office;
= Permission Courses — email the instructor for permission to drop and forward
the instructor’s reply to Registration Services.
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Adding Courses

To register for a new course, click on the green plus button or the "Add a New Course" link at
the top of the page.

‘l{'ﬁ Add a New Course

Courses you are currently registered for

Advanced Family Law: Pre-Nups, Property Distribution, and Alimony in Divorce x
COURSE ID INSTRUCTORS LOCATION / DAY-TIME POINTS

L6581 -1 Hennessey, Patricia TBA , W :6:20 PM - 8:10 PM 20

more

You will then be able to search for courses using the same functionality and search criteria used
to search for courses during pre-registration.

If your selected course has available seats, click on the green plus sign to add yourself to the
class:

Browse All Available

<L . .
My Current Registration
Add from "My Favorites” W My &

Search Courses Offered in the Fall 2019

— Courses Offered in the Fall 2019:

Start New Search Refine Search Criteria

This form allows you to register for a course or, if the course is full, to put yourself on a waitlist. To find a course that starts with specific letter, press
the button with a letter corresponding to the first letter in the course title. Course registration status, Closed or Open, is displayed in the right column
along with the number of students waitisted for that course or the number of seats available, respectively.

View All E P R § U
Section Points Location/Day-Time Instructor(s) Status Action
Energy Regulation, L8452
Section 1 20 TBA , T:420PM-56:10 PM Gerrard, Michael Open & ]
55 seats available @ > E e
see details

One record found.
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To add yourself to the waitlist of a course that is closed (i.e. does not currently have any
available seats), click on the hourglass.

— Courses Offered

Start New Search Refine Search Criteria

This form allows yvou to register for a course or, if the course is full, to put yourself on a waitlist. To find a course that starts with specific letter, press
the butten with a letter corresponding to the first letter in the course title. Course registration status, Closed or Open, is displayed in the right column
along with the number of students waitlisted for that course or the number of seats available, respectively.

View All 5
Section Points Location/Day-Time Instructor(s) Status Action
5. Private Capital, L8415
Section 1 20 TBA , T:620 PM-3:10 PM Talley, Eric Closed T & B Q
see details &0 |58

COne record found.

You can start a new search or refine your search criteria by clicking on the buttons at the top. If

you would like to return to your registration list to view your current schedule, you can click on
"My Current Registration" at any time.

- f;f My Current Registration
‘ Start Mew Search Refine Search Criteria

aitlist. To find a course that starts with specific letter, press
n status, Cloged or Open, is displayed in the right column
ile, respectively.

Because there is considerable movement in waitlists and available seats throughout the

Add/Drop period, you are strongly encouraged to frequently visit the LawNet Add/Drop
application to monitor changes in available courses.
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Waitlists

» Waitlisted Seats
» If the Lottery cannot assign you a seat, it will assign you either a waitlist seat or a
reserved seat.

When a course
is closed, your
waitlist number

is listed here
| Y.
S. Private Capital b 4
COURSE IO INSTRUCTORS LOCATION / DAY-TIME POINTS  STATUS CONFLICTS
L8415 -1 Talley, Eric TBA , T:6:20 PM - 3:10 PM 2.0 Closed Class is full,
mare Wait List #1 Mizsing Prerequisites:
8 registered  Corporations,
1 waitlisted Missing Corequisites
Corporations Clle here
to drop
from the
waitlist

> Reserved Seats

When you have a reserved seat, it means that a spot is being held for you but you will need to
resolve a registration conflict.

5. Trial Practice %
COURSEID INSTRUCTORS OCATION [ DAY-TIME POINTS  STATUS CONFLICTS
L8175 -1 Heatherty, Gail TBA , W . 6:20 PM -9:10 PM 3.0 Seat Rezerved Time conflict with LA
bnore 2 registered -L6531
3 =zeats rezerved 001 (Wednesday);
0 waitlisted Mizzing Prerequisites:
R Evidence
Click here after

resolving your
conflicts to add
the course
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VI. Your Registration Checklists

Pre-Registration

Oo0O0O0OoOooOooOoag

O

O

(All) Clear Holds

(All) Review Handbooks

(All) Make Course Selections

(2Ls) Pre-Register for up to 8 primary and 8 alternate courses

(3Ls) Pre-Register for up to 6 primary and 6 alternate courses

(3Ls) Pre-Register for Professional Responsibility (PR)

(3Ls) Pre-Register for Legislation and Regulation

(LLMs) Pre-Register for up to 6 primary and 6 alternate courses

(LLMs) Optional: Pre-Register for Professional Responsibility (PR) (required for students
who need the LLM Degree to cure deficiency in order to take the NY Bar Exam)
(LLMs) Review the Planning and Preparing Your LL.M. Curriculum webinar and attend
drop in advising hours (Strongly recommended).

(JDs) Watch academic advising webinar and meet with an academic adviser (Strongly
recommended)

(JDs) Review your graduation status in the Degree Requirement Status (DRS) tool in
LawNet

Add/Drop:

(|
(|
(|
O
(|

(All) Clear Holds

(All) Review Handbooks

(All) Resolve registration conflicts

(All) Optional: Fill out cross-registration application by the deadline
(All) Submit digital registration forms
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