
Registration Process 
http://esther.rice.edu 

Questions? jgsbregistrar@rice.edu 
 
 

Remove Registration Holds, if applicable 
see “How To: Clear Holds” document for more details 

 
 
 

From main screen of ESTHER, click on 
You Have Active Holds – click here for information 

 
 
 
 

Each hold has information that tells you exactly what it is (“About”), 
how to remove it (“How to clear the hold”) and who to contact if you 

have questions (“Contact”). 
 

There is also a handy link that takes you exactly to the process to 
remove the hold. 

http://esther.rice.edu/
mailto:jgsbregistrar@rice.edu


Add Courses 

 
From any page on ESTHER, click on the Student Services menu 

 
 
 
 
 
 
 
 
 
 
 

Click on Register for Classes 
 
 
 
 
 
 
 

Click on Register or Add/Drop Classes 



 
 
 

 
Click on 

 
 
 
 
 
 
 
 
 
 

 
Select Appropriate Term and click Submit 

Register for Classes 



Select the Enter CRNs tab 

You will now see the following registration screen. 
 



Type the first CRN you wish to add 
and then click Add to Summary 

You are now able to enter CRNs and select Add to Summary. 
 
 
 
 
 
 



You must click Submit for the course to be registered. 

****Please note**** 
You are not registered until you see Registered as the course status. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The course will now appear as Pending 

 
Once you click Submit, the status of the registration will either show: 

Errors Preventing Registration 
or Registered 



After selecting Web Dropped, 
you must select Submit 

Select Web Dropped 

The course is not dropped until you see Deleted as the course status. 

To Drop Classes: 
 

 



Confirm Registration 
 

Double check your registration Status 
 

ADD should say “Registered” 
DROP should say “Deleted” 

Look for Errors 
 

Common Errors include: 
• Program Restriction – Course is set up to limit registration to students from certain programs. Email for clarification. 
• Registration changes are not allowed. Course status dates not within range for part of term – Add/Drop period is closed for this course. 
• Course is not available for registration at this time – Course likely does not exist—either it was cancelled or a new section was issued. 
• Closed Section – Course is either application-based or has a waitlist. Email to be added to the waitlist. 

 
Question about why you are seeing an error? 
Email jgsbregistrar@rice.edu. 
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