
How to schedule an 
Undergraduate Academic 
Advising Appointment 
with a Gies Academic 
Advisor 
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Undeclared, Business Administration, 
and Finance majors can meet with 

multiple Academic Advisors within the 
Office of Undergraduate Affairs (OUA). 

Accountancy majors are assigned to an 
Accountancy Academic Advisor based on 
last name. You will need to log into Gies 

Groups to schedule an appointment.
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You will start on the Academic Advising Gies 
Groups Page

https://giesgroups.illinois.edu/advising/home/
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At the top of the page, you will 
select the dropdown: 

“Meet with an Advisor”
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In the drop-down, you’ll see 
“Meet our Advising Team & 
Schedule Appointments.”

Select this option
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On this page you will be 
able to see our Academic 
Advising Staff. To schedule 
an appointment, you will 

need to identify the advising 
team that best fits your 

needs
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If you are an Undeclared 
student that is interested in 
Accountancy, OR an already 

declared Accountancy 
student, select the first link 

to see their availability
If you are an Undeclared 

student that is interested in 
FIN/BADM/ or you’re 
unsure of your major 

choice, you will select the 
second link to see the 
availability of the OUA 

advising team.
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If you’re not already logged 
into Gies Groups, it will 

prompt you to log in using 
your NET ID and Password.  

We only advise current Gies 
students.

If you are not a current Gies 
Student but a UIUC student

you can meet with a Gies 
Advisor during ICT Advising 
or go to an ICT Admissions 

Info Session.
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For OUA Advisors you can 
choose from any advisor 

that fits into your schedule. 

For ACCY please note the 
last name breakdown. 

To see an advisor's 
schedule, click the 

“Schedule an Appointment” 
link below their photo.
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This will send you to their 
personal bookings page. You 
will have an option to meet 
virtually or in-person with 

an advisor.  You must select 
on of the options to see 

their availability. 
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Once you have selected an 
options, you will see all 

their availability for about 
14 days.

We only schedule 14 days 
out, so if you do not see an 
appointment, you can check 
other advisors or check back 

the next day as a new 14th

day will be added.
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Once you have a date and 
time identified, you will 
need to scroll down and 

enter in your information. 
Please only use your UIUC 

email.

Please enter as much 
information as possible in 
this section. The more we 
know about the reason for 

your appointment the 
better we will be able to 

prepare.

Once you have filled out 
your form select “Book” and 

you will have scheduled 
your appointment



13

Once you have booked your 
appointment you will 

receive a conformation 
email

If you need to cancel your 
appointment or reschedule, 

use the link in this email. 
Please do not just book 
another appointment. 

If you want to cancel the 
same day as your 

appointment please email 
the advisor directly. Do not 

respond to this email.
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If you miss your academic advising appointment 
you will be listed as a “No-Show”. 

We understand that things happen, and 
appointments get missed. Habitual no-shows 
will require a mandatory meeting with the 
Director of Academic Affairs. 

If you have additional questions or issues using 
the scheduling system you can reach out to our
office at undergrads@business.Illinois.edu

mailto:undergrads@business.Illinois.edu

